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«O 3ammuTe, XxpaHeHHH, 00paboTKe U NMepeJade MEPCOHATBHBIX JAHHBIX PA00THHKOB
MYHHIHIAJLHOT0 00111e00pa3oBaTeIbHOT0 YUPEKICHUS
PomaHoBckasi cpeansst 00meo0pa3oBaTeIbHas MIK0JIa
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HMEHH IO0JHOro Kasajepa opaeHoB Ciasbl U.B.Cepemenko»

1. O6mue nmoJioKeHust

Hacrosimee IlonoxeHnne pazpaboTaHo B cooTBeTcTBHHU co cT. 24 Konctutymuu PO ot
12.12.1993 r. (c H3MEHEHHUSIMH U OTIOJHEHUIMHA ), [ paxkranckum koaekcoM P® ot 26.01.1996 r.
Ne 14-®3 (c u3smMeHEHHAMH H JoNONHEHUsIMU), TpynoeiM Konexcom ot 30.12.2001 r. Ne 197-
@3, denepampEbME  3akoHamm  oT 27.07.2006 1. Ne 149-®3 «O6 wuHbOpMAaIHH,
HH(OPMAMOHHBIX TEXHOJOTHSAX M O 3amure HHbopManum», oT 27.07.2006 r. Ne 152-@3 «O
NEPCOHAIBHBIX JaHHBIX).

Hacrosmee IlonoxeHne pacmpocTpaHseTcss Ha BCEX COTPYIHHMKOB, M BCe pabOTHHUKH
JIOJKHBI OBITH 03HaKOMJICHHI ¢ 3TUM [Too)xeHmeM.

1.1. IlepconanesHBIe 1aHHBIE pabOTHUKA — WHpOpPMaIKs, HeoOXxoaumas paboTomaTelio B
CBSI3U C YCTAHOBJICHHEM TPYIOBBIX OTHOIICHHH M Kacaromasicsi KOHKpeTHOro paboTHuka. OHM
BKJIIOYalOT B ce0s: omo3HaBaTelbHble HaHHBE (OMO, mata m MecTo pOXICHHS, TPyHOBas
ouorpaduss pabGoTHHKa, (QaxkTel Oworpaduu), JHYHBIE XapaKTECPUCTHKH pabOTHHKA
(TpaxIaHCTBO, HAJIWYHE HAY4YHBIX TpPYIOB, H300peTeHWM W T.A.); CBEICHHS O CEMEHHOM
IIOJIOXKEHUH; COCTaBE CEMbBH; COLMAIBHOM IIOJO0XKEHHUH; CIIy>KEOHOM IIOJIOXKECHHHU; HaBBIKAX; O
(GuHaHCOBOM MOJIOKeHHH. K NpenocTaBisieMbM NEPCOHAIBHBIM JAaHHBIM PaOOTHHKA OTHOCHUTCS
uHpOpMaIUs, CcoAepXKamasicss B TPYAOBOM KHIDKKE, B CTPaXxOBOM CBHETEIBCTBE
rOCYJIapCTBEHHOTO MEHCHOHHOTO CTpaxoBaHUs; HHGpopMarus 06 06pa3oBaHUH, KBATH(DUKAIIHIH,
uHpOpPMAIUs MEIUIIMHCKOTO XapakTepa; MH(pOpMarus B JOKYMEHTaX BOMHCKOIO ydeTa W B
JIPYyTHUX ITOKYMEHTax, KOTOpBIE COIEpXkaT IaHHbIe, HEOOXOAMMBIE pabOTONATENI0 B CBS3H C
TPYXOBBIMH OTHOIICHUSIMH.

1.2. OOpabGoTka NEpCOHAIBHBIX JaHHBIX pabOTHHKA OCYIIECTBISIETCS B IENSIX
obecriedeHus COOIIOICHNS 3aKOHOB U JPYTHX HOPMAaTHBHO-IIPABOBEIX AKTOB.

1.3. PabGoronmarens BmpaBe IpOBEpsTh NEpCOHAIBHBIE NaHHBIE PaOOTHHUKOB C IEIBIO
(bopMHPOBaHUS KaAPOBOTO pe3epBa.

1.4. IIpu npueme Ha paboOTy, 3aKIIOUCHUH TPYAOBOTO OTOBOPA, 3aIIOTHEHUH aHKETHBIX
JTaHHBIX paboTonaTeslb HE UMeeT MpaBo MoiydaTh U 0000marh HHGOPMAIHIO O PEIUTUO3HBIX,
TOJTUTHYCCKUX M JPYTUX YOSKIECHUSIX pabOTHHKA.

1.5. Bce mepcoHanbHbIe NaHHBIE paboTHHMKA paboTonareib MOTydaeT TOJIBKO OT HEro
camoro.

1.6. Pabotomatens moiy4aeT W oOpabaThIBaeT NaHHBIE O YAaCTHOH J>KM3HM PabOTHHKA
TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSI.

1.7. Pabotomarens cooOImaeT paOOTHUKY LEIH, NPEANIOJIOKUTEIBHBIE HCTOYHUKH,
CIIOCOOBI MOJTyUSHHS MEPCOHABHBIX JAHHBIX, XapaKTep MEPCOHATBHBIX JAaHHBIX W IOCIEACTBUS
OTKa3a pabOTHHUKA 1aTh MHChbMEHHOE COrJIACHE Ha UX ITOJyuYeHHE.

1.8. Tlomywarh mepcoHaNbHBIE NaHHBIE PaOOTHHMKOB Ha OCHOBAaHHMM 3aKOHAa MOTVT:
HaTOTOBBIe oOpraubl, [leHcmoHHBd ¢(oHn P®, ®onn coumampHOro CcTpaxoBaHus Pd,
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OenepanbHas  MHCNEKUMs Tpyaa. Mcrosp3oBaHHe —IEpCOHAIBHBIX  JaHHBIX  pabOTHHKA
JIOTYCTUMO TOJILKO B COOTBETCTBHH C LEJSIMH, ONPEICIMBIIMMU HX InoiyueHue. llepenada
MEePCOHATBHBIX JMaHHBIX PaOOTHMKA BO3MOXKHA TOJBKO C COIJIACHS pabOTHHKA, €CIH MHOE He
[IPELYCMOTPEHO 3aKOHOAATEIbCTBOM. |

1.9.  Paboromarens uMeeT mpaBo coOMpaTh  MEPCOHAIBHYIO HH(bopMaumo
COZIePIKALIYIOCS B JIOKYMEHTAX, IPEIOCTABIEHHBIX PaOOTHIKOM IPH MpHeMe Ha paboTy.

1.10. PaGoTonarens MPOM3BOAMT pacyeT W BBHILIATY HAJIOrOB 3a pabOTHHKA nyTeM,.
YACPKAHUS WX U3 3apadOTHOM IuIaThl, padoToaTesIb UMEET MPaBoO COOUPATh HpeﬂyCMOTpeHHble
Hanoroseim Kogexcom P® cBenienus o Hajioromnaareibimke. |

1.11. OrBeTcTBeHHBIH 3a 00pabOTKY MEePCOHANLHBLIX JaHHBIX 00s3aH OHy6III/IKOBaTI> ﬂa'\
opunmansHoM caifite obpasoBaresibHON opranusauuu [lonoxenue «O 3armure, xpaHeHHH
obpaboTtke W  meperaye  IEPCOHAIBHBIX  [JaHHBIX  pPabOTHHKOB  MYHHIMIAIBHOIO
obmeobpasoBaTenbHOTO yupexkIeHns PomMaHoBcKas cpeirsis 0011eo0pa3oBaTesbHas MKoia p.1I.
Pomanoska Pomanosckoro pationa CapaToBckoii 061acTH WMEHH TOJIHONO Kapajepa OpJEHOB
Cnassl U.B.Cepetnienko.

112, Jlannoe Tlonoxkenne npenoTBpaliaeT HECaHKIMOHMPOBAHHBIA  JOCTYII LK
HHGOpMaIHH, ee MPOTUBOIIPABHOE  KOIMHMPOBAHHE, HUCKaXKEHHE, HCIIONIb30BaHKE
[PEIHAMEPEHHOIO  paclpOCTPaHEHUS  HENOCTOBEPHOH  MH(OpPMAIMH,  HCIOJb30BAHUE
HH(OPMALIMH B NPECTYIHBIX H KOPHICTHEIX LIENIX. !

y [Topsitok Xpanenusi, HCIOIbL30BAHUS H TI€PEAYH EPCOHATBHbBIX JAHHBIX
padoTHHKA

XpaHenue nepCoHaNbHbIX JAHHBIX JIOJDKHO HCKIIOUATh UX yTPaTy MM HX HeraBHﬂbHOC
HCIMOJb30BaHHE. : :

2.1. Xpanenue, Bblaya TPYJIOBBIX KHIKEK (JyOJIMKATBI TPYAOBBIX KHHIKEK); xpaHeHue
JHYHBIX €71 pabOTHUKOB M MHBIX JIOKYMEHTOB, OTPaXaIOIWX MEePCOHATBHBIC I[aHHBI‘C
pabOTHHKA, BO3/IAraloTCs Ha PyKOBOJUTEIS, AEIONPOU3BONTENS U pAGOTHHKOB GYXTaNTepuHy.

2.2, llepconanbubie JiaHHble PAOOTHHKOB BMECTE C HEOOXOAMMBIMH JIOKYMECHTAMH
ocTaroTes v paboToaatelis WM JIMLA, OTBETCTBEHHOrO 3a O(GOPMIICHHE NpHUEMAa M XPAHEHHs
JMYHBIX 1€ COTPYAHUKOB. [[opsaok XpaHEeHHs TPYAOBBIX KHHIKEK YCTAaHOBJICH I/IHCprKHI/IeH
10 3aM0IHEHHIO TPYAOBBIX KHHIKEK. _

2.3. (COop mepcoHANbHBIX J@HHBIX C  HCIOJb30BAHHEM HHq)opmauHOHHQ%
TCACKOMYHHKALMOHHBIX ~ CETCH  OCYIIECTBIIAETCSA  ONEPaTOPOM, HA3HAYEHHBIX MPHKA30M
PYKOBOAHTE IS 00pa30BaTeIbHON OpraHu3anuy.

2.4. PaGoroxarens obecriednBaeT XpaHCHHE [EPBHYHBIX JOKYMEHTOB, CBS3AHHBIX ¢
00paboTKOH MOKYMEHTAlMH 10 yueTy TpyJa, KaipoB M OINAThl TPyla B OpPraHH3alyy. B
OyXraiTepun XpaHsTcs JIOKYMEHTBI [0 YUETy MCIOIb30BAHMs paboyero BpEMEHH W pacyeToB ¢
MEPCOHAJIOM 10 OIIaTe Tpy/a.

2.5. Ilpu nepemaye mnepcoOHalIbHBIX JaHHBIX paGOTHHKA paGoTOAATElND AOJDKCH'
co0MI01aTh ClIEAYOIIHe TPeOOBAHMS: b kB EH

- HE coo0uIaTh NepcoHabHbIE JaHHbIe PabOTHHUKA TPeTheil cTopoHe Ge3 HI/ICI:MGHH.OFO
cormacust pabOTHWKA, 3a MCKIIOYEHHEM CJIy4yaeB, KOIJd OTO HEOOXOAUMO B  IeJIsiX
MPEAYNPEKICHHS yTPO3BI JKU3HA U 3/I0POBBIO PAOOTHHKA, & TAKIKE B CIydasX, yCTAHOBICHHbIX
(eneparbHBIM 3aKOHOM;

- He coo0LIaTh MepcoHalbHble JaHHbIC PabOTHUKA B KOMMEPYECKHX IEIAX 0e3 ero
IHCbMEHHOI'O COTJIACHSI.

2.5.1. llpenynpeuTs JUL, MOIYYAIONNX 1ePCOHANBHBIC JAHHBIE paboTHHKa, O TOM, UTO
STH JNaHHbIe MOTrYT OBITh WCIIONB30BaHB! JIMIIb B LENSX, IS KOTOPBIX OHH COOGIIEHBI, H
TpebOBaTh OT OTUX JMI TOJATBEPXKACHUS TOTO, YTO 3TO [PABHIO COOJIONEHO. Jlnia,
TOJTyHarolue MepCOHANbHbIE JaHHbIC PabOTHUKA, 00s3aHbl COOJIIOAATH PEKUM CEKPETHOCTH



(KOH(uAEHIHAIBHOCTH). JJaHHOE T10JI0%KEHHe He pacnpocTpaHsieTcst Ha 0OMEH NepcOHATBHBIMYU
JIAHHBIMU paOOTHUKOB B [OPSIJIKE, YCTAHOBIEHHOM (enepanbHbIMK 3aKOHAMHE: ;

2.5.2. Paspemarth Q0CTYN K IEPCOHAIBLHBIM JAHHBIM pabOTHHUKOB TOJIBKO CHEHHATBLHO
YIOTHOMOYCHHBIM JIMLAM, IIPU 5TOM YKa3aHHBIE JIMIA J10JDKHBI HMETh NpaBo MOJy4yaTh TOJILKO
TC ICpPCOHATBHBIE NIaHHBIE PabOTHHKA, KOTOPhle HEOOXOMAMMBI JUIS BBITOIHEHHS KOHKPETHBIX
(GyHKIMIA; o
2.5.3. llepenaBaTh nepcoHaATbHBIE NaHHbIC paboTHHKa TpeacTaBUTENAM PaGOTHHUKOB B
IIOpsZiKe, ycraHoBJieHHOM Tpynooro Kojekca Poccuiickoii Dejiepanny, U OrpaHMUNBATE ITY
HH(OPMAIIMIO TOTBKO TEMH MEPCOHANLHBIMU JAHHBIMHU paboTHHKA, KOTOPbIE HEOOXOIUMEI Jis
BBIIOTHCHHUS! YKa3aHHBIMHU MIPEICTABUTE/IIMHU UX (DYHKI[HII,

2.6. Ilepenaya nepcoHaNbHBIX JAHHBIX paboTHHKa B IpejiesiaX OpraHu3almm:

2.6.1. Paboroznarens npenocrasiser MH(QOPMAIHUIO M HHbIE CBEJEHHUS, HEOOXOIMMBIE ISt
HPOBCPKH  IIPAaBUIIBHOCTH HCYUUCIICHHS M YIUIATHI HAJOTOB, OGS3aTeNbHBIX ILIATERCH B
FOCYZapCTBEHHYIO OIOJUKETHYIO CHCTEMY; TOKYMEHTHI O IJIaTEXKECMOCOOHOCTH; CBEIEHUS O
YHCJICHHOCTH, COCTaBe paboTalommx, 3apaboTHOH IiaTe H YCJIOBUSIX TpyAa, O HAIUYHH
CBOOOZHBIX paboYnX MECT; JOKYMEHTHI 06 OIJIaTe HAJOrOB 10 TpeOOBAHUIO OPraHOB BIACTH
YHPABJICHHA, IIPABOOXPAHUTENIBHBIX OPraHOB, IOPUAMYECKUX JTHIL, HMEIOIIMX Ha 9TO 1paBo.

2.6.2. Ilpenocrasisiemast MHGOPMALHS MOKET GbITH YCTHOH MIIM IIHCLMEHHOM, BO BTOPOM
C/1yHac — 3aBCpeHa NeYaThio U MOAMHCSIMHE ONPEeTCHHBIX JIMII,

i
3. Obs3anHO0CTH paboToxaTes o XPaHEHHIO U 3aIHTE [ePCOHAIbHBIX ’
JAAHHBIX pa0OTHUKA

3.1. PaGoromarens obecneunBaer 3alIMTY MEPCOHANBHBLIX JaHHBIX pabOTHHKA or
HCIIpaBOMEPHOr0 WX HCIIOJIb30BAHHs MM YTPaThl 3a CYET COOCTBEHHBIX CPEICTB B MOPSJIKE,
YCTaHOBJICHHOM (DeJiepalibHBIM 3aKOHOM. I

3.2. Paboromarens 3HAKOMUT paboTHHKA II0J POCHHCH €O BCEMH BHYTPEHHUMH
AOKYMCHTaMH,  KacCalOUMHUCs  mopsiaka  oOpaboTku, mepenayu TNEPCOHANBHBIX  JIAHHBIX
PabOTHHKOB, 0 IIpaBax U 06A3aHHOCTSX B ITOH 06JIACTH. ;

3.3. Paboronarens obecrieunsaer AOCTYIl K NEPCOHAIIbHLIM JaHHBIM pabOTHHKA Tonbxp
YIIOJTHOMOYEHHEIM JIHIIAM. ﬁ

3.4. CpoGoaHslii nocTyn K HHpOpMalK 0 paGoTHHKAX, XpaHsmeics B KOMIIBIOTEpaX,
SANpPCIIacTes  JUIA  BCEX COTPYAHHMKOB  YYPEXKICHHS, 34 MCKITIOUCHHEM PYKOBOZHTEI,
OVXTaiTepoB U AEJIONPOU3BOJUTES. |

3.5. PyxoBomurens 3akpemiser B [lpuxaze mo VYupexnenuro pacripeziesienye.
oOs3anHOCTEH 1o  0o6paboTke [ICPCOHANBHBIX  NaHHBIX. Cpead  OTBETCTBEHHBIX  JIMIl
ACIONPOM3BOMUTEL MMEET NpaBO JOCTYNA KO BCEM MEPCOHANBHBIM JAHHbBIM paboTHHKa;
OyXraiarep MMeeT HpaBo JOCTyNa K CBEICHHSM O CIly’KeOHOM TMOJIOKEHHH, O 3aHMMAeMOM
AO/KHOCTHOH HArpysKe, cOCTaBE CEMbH, K CBEACHHSM, UMEIOIMM OTHOIICHHE K HaYMCIICHUIO
3apabOTHON MJIaThl, HAYUCICHUIO HAJIOMOB M HHBIX 00513aTEJIbHbIX I1JIATEKEN. 3ame¢mi#e,n;1;
pykoBoautess no YBP umeer oTHomeHnne k cBeaeHHsM o KBIM(DUKALKH, OIbITE PaboTHI, O
HaTMYHH METOIMYECKHX pa3paboTok. oAl

3.6. 3anpemmaercs o6paboTka MH(QOPMAIINK B [IPUCYTCTBUM HHBIX JIHIL, KpOMe HMEIOIIHIX
HpaBoO JI0CTyIa K MEPCOHANBHBIM JaHHBIM paboTHuMKA. Pykosoamtens XPaHUT JOKYMEHTEI
(TPyn0BBIE KHIKKHU B celipe); pekoMenayeTes pu 00paboTKe JaHHBIX ¢ TOMOIILIO KOMIIbIOTEPA
3aKpBIBATE NaposieM (akiibl, UMEIONHe NepCoOHAbHbIE TAHHbIe.

4. lIpaBa paboTuukos na samury NMEePCOHAIBLHBIX JaHHBIX »

4.1. Cornacro c1.89 Tpynosoro Koaekca Poccuiickoii Denepaunu paboTHUKH HMEIOT
TpaBo Ha: ,
4.1.1. Ilonnyio uudopmManuo o6 ux IEPCOHANIBHBIX JIAHHBIX W 00paboTKe 3THX zxahﬂbl)g,;,.; ;
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4.1.2. CBoGomublit GecriaTHbIH AOCTYIl K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKIIIOYAs
1Ipaso Ha MoJIydCHUE KOoIuii o060k 3amnucu, coaeprralmeii [ICPCOHAIbLHBIC JaHHble pabOTHHUKA, 3
HCKTIO|CHUEM CITYHaCB, MPEyCMOTPERHBIX (heiepatbHBIM 3aKOHOM:; 4

4.1.3. Onpesenenue cBOMX npecTaBuTeIel LISt 3aIUThl CBOMX MEPCOHABHBIX AAHHBIX ]

4.14. Jloctynn K OTHOCAUMMCS K HHUM MCIMIIMHCKHM  JIaHHBIM €  [OMOIIBIO
MEJHLHHCKOTO CHCLHUAINCTA 110 UX BBIGOPY:; ; i

4.1.5. TpeGosanue 06 HCKIIOUEHHH MM UCHPABJICHUM HEBEPHBIX MJIM HEMOJHbIX
NICPCOHATLHBIX  IAHHBIX, a TaKkKe JaHHBIX, 00pPabOTAHHBIX C HapynieHueM TpeboBaHuii
Tpynosoro Konmexca Poccmiickoit Oenepauuu. Ilpu orkase paGoTonaTeNs HCKIIOUHTL HITH
MCHPABATE TIEPCOHATIBHBIC JIAHHbIC PAGOTHHKA OH UMEET NPABO 3aSBHTH B IMMCbMEHHOH (opme
paboTo/aTeNlo 0 CBOEM HECOrNacHu ¢ COOTBETCTBYIOUIUM OOOCHOBAHHEM TAKOTO HECOIACHS.
[lepconanbuple  nanHBIC  OIEHOYHOrO XapakTepa pabOTHHK MMEET NpaBO JONOJHHTE
SAABJICHACM, BRIDQKAIOLIMM €ro COOCTBEHHYIO TOUKY 3peHHS;

4.1.6. TpeGoBanne 06 u3Bemenuy paboTonaTenem Beex il KOTOPBEIM paHHee ObL1n
COOOLIEHBI HEBEpHBIE WM  HEMOJIHDIE [ICPCOHANIEHBIE  aHHBIE pabOTHHKA, 000 Beex
POM3BC/ICHHBIX B HUX HCKIIFOYEHHMSIX, HCIIPABICHUSIX HITH JIOTIOJIHEHHUSIX ; i

4.1.7. OGxanosanue B Cyan JOOBIX HENpPaBOMEPHBIX JEHCTBUN MK Oe3neicTBrS
paboTo/aTens npu 06paboTKe U 3aIuTe ero IIEPCOHAJIBHBIX JIAHHBIX.

5, OTBGTCTBQHHOCTL p‘dﬁOTO[laTeﬂﬂ H JINL, OCYIIEeCTBJISIIO{UX paﬁo’ry ¢
HNEPCOHAIBHBIMH JaHHLIMH

5.1. JIuna, BUHOBHBIE B HapyIICHUH HOPM, PEryJMpyIOWUX I0J1ydeHHe, 00paboTKy u
SALUTY TICPCOHAVIBHBIX JIAHHBIX PAaGOTHHKA, HecyT ANCHUIUTMHAPHYIO, a/IMUHHCTPATHBHYIO,
fPEEAAHCKO-TIDABOBYIO HJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ denepanbubMy
3aKOHaMH.

5.2. K corpyanuky, OTBETCTBEHHOMY 3a XpaHEHHE [EPCOHATLHOM uHpOpMaIy
paboTHHKOB, paboTonaren BIPABE INPHUMEHUTH OJHO M3 JMCLUHMILUIMHAPHEIX B3BICKAHMIL.
fpeayemoTpenHsiX ¢1.192 Tpynosoro Konekca Poccuiickoii Desiepanny, a HMEHHO: 3aMeuane.,
SBITOBOp. yBOJbHeHMEe. K MUCHUIUIMHADHONH OTBETCTBEHHOCTH IPUBJICKAIOTCS  TOJIBKO Te
PabOTHHKH, KOTOPBIE 110 YCIIOBHSIM CBOKX TPYMOBEIX JTOTOBOPOB 00s13aHbI COOIIONATL MpaBH.Ia
paboTs! ¢ NePCOHAILHBIMHU JJAHHBIMU. B4l

5.3. PaGoronarens Brpase pacTOpruyTe TPyJIOBOH JIOrOBOP 110 CBOEH WHHLIMATHRE pH
S3IALICHAH  OXpaHAEMOW 3aKOHOM TalHBI, CTaBINEH H3BECTHOI pabOTHUKY B CBS3H C
HCHOIHCHHEM UM TPYJIOBBIX 00S3aHHOCTEH, | |
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